
	HAYLEY WILSON	Comment by Robert Walters: Ensure your resume begins with essential contact details, including a professional email address and your LinkedIn URL.

Make sure the information on your LinkedIn profile aligns with your resume.

Beneath your name, incorporate three keywords summarising your areas of expertise. Ideally, align these with keywords from the job description of the position you're applying for.
Sales | Partnerships | Marketing
	
	+61 412 345 678
yourname@email.com
City, State
LinkedIn URL


PROFESSIONAL SUMMARY	Comment by Robert Walters: Your CV serves as your initial introduction to potential employers, making it crucial to get it right. Your profile section should be concise; no more than 50 to 150 words and containing no bullet points.

Highlight your relevant experience and skills, emphasising what you can contribute to the employer. Tailor this summary to each job application, integrating language from the job description as keywords.
Dynamic and results-driven professional with a proven track record in sales, marketing, and partnership development. Leveraging a blend of strategic insight and persuasive communication skills, I excel in identifying market opportunities, forging impactful partnerships, and driving revenue growth. Adept at cultivating client relationships and implementing innovative strategies to exceed targets and propel organisational success. With a keen eye for market trends and a passion for driving business growth, I am committed to delivering measurable results. 	Comment by Robert Walters: Utilise AI to analyse the job description for each role by pulling out the relevant keywords and phrases, then incorporating them into your professional summary.

Paste the job description into your AI tool with the prompt "What are the relevant keywords and phrases in the job description that I can incorporate into my professional summary?"  Then pick out the ones that are relevant to your experience and skills and write a paragraph incorporating them.

	TECHNICAL SKILLS	Comment by Robert Walters: List your top five technical skills, soft skills and platforms/systems, ensuring their relevance to the job you're applying for. Incorporate keywords from the job description to align with your expertise.

To identify keywords, utilise AI by pasting the job description into your AI tool with the prompt: "Help me identify the technical skills, systems/platforms, and competencies/soft skills required for this role." Then, integrate the matched keywords into your skillset section if relevant.
· Technical writing
· Content marketing
· Client management
· Lead nurturing
· SEO
	· PLATFORMS
· Microsoft Suite
· Adobe
· HubSpot
· Excel
· WordPress
	SOFT SKILLS
· Communication
· Problem Solving
· Leadership
· Time Management
· Decision Making



ACHIEVEMENTS	Comment by Robert Walters: List your significant career achievements, backed by concrete facts and statistics.

Utilise AI to aid in identifying and quantifying achievements by analysing data from your previous roles.

Paste your experience history and any relevant achievements into your AI tool with the prompt: "Can you help me identify and quantify achievements by analysing data from previous roles?" This will assist in extracting quantifiable achievements to bolster your resume.
· Increased lead conversion rates by 40% (ABC Company)
Implemented targeted marketing strategies resulting in significant boost in lead conversion.
· 30% increase in revenue (XYZ Company)
Spearheaded innovative sales initiatives that drove a substantial rise in company revenue. 
· Won the Sales and Marketing Top Achiever Award 2022
Demonstrated outstanding performance and leadership in sales and marketing.
WORK EXPERIENCE	Comment by Robert Walters: Arrange your work experience in reverse chronological order, beginning with your current or most recent position. Provide the employer's name, a brief description of the organisation's activities, its size, and outline the role of your team.

Follow this with 3-4 bullet points detailing your position and primary responsibilities. Quantify your accomplishments where possible and utilise active verbs to describe past roles. Emphasise skills relevant to the position you're applying for.
Job Title, ABC Organisation (Month 20XX-Present)

Multinational technology firm specialising in software solutions for the healthcare industry, employing over 500 professionals worldwide. As a key member of the sales team, I spearheaded strategic initiatives to drive market expansion and revenue growth.
· Achieved a 25% increase in sales revenue within the first year through targeted marketing campaigns and client engagement strategies.	Comment by Robert Walters: You can leverage AI to assist in quantifying your achievements and refining your bullet points.

Start by listing your roles, responsibilities, and achievements from your previous role. Paste this list, along with the job description, into your AI tool with the following prompt: 

"Help me write a 3-4 bullet-proof summary of my roles and responsibilities for my resume. Please use active verbs and help me quantify my achievements where possible. Try to incorporate keywords from the job description provided below.

My roles, responsibilities, and achievements: [paste list]

Job description: [paste]"

This will help tailor your resume's bullet points effectively.
· Successfully negotiated and closed partnerships with three major healthcare providers, resulting in a 40% expansion of the client base.
· Implemented a CRM system that improved sales efficiency by 30% and provided valuable insights for future business development.
· Utilised market analysis, strategic planning, and client relationship management to exceed sales goals and drive organisational revenue.

WORK EXPERIENCE (CONTINUED)
Job Title, ABC Organisation (Month 20XX-Month 20XX)

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation.
· Ut enim ad minim veniam, quis nostrud exercitation.
· Ut enim ad minim veniam, quis nostrud exercitation.
· Ut enim ad minim veniam, quis nostrud exercitation.

Planned Career Break, Travelling (Month 20XX-Month 20XX)	Comment by Robert Walters: We recommend including any career breaks lasting more than one month in your resume to preemptively address employment gaps during interviews. By doing so, you can concentrate on highlighting your qualifications and professional background without having to explain prolonged breaks. 

Whether due to personal reasons or a voluntary decision to take time off, having gaps in your CV shouldn't hinder your job search. The key is to be prepared to explain how you spent your time during these periods, maintaining openness and focusing on the positives.

Fulfilled a lifelong dream of sailing around the Mediterranean. This experience provided me with invaluable opportunities to immerse myself in diverse cultures, engage with people from various backgrounds, and broaden my perspectives. Through these experiences, I gained a deeper understanding of global dynamics, enhanced my interpersonal skills, and cultivated a profound appreciation for exploration and discovery.
Job Title, ABC Organisation (Month 20XX-Month 20XX)

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation.
· Ut enim ad minim veniam, quis nostrud exercitation.
· Ut enim ad minim veniam, quis nostrud exercitation.
· Ut enim ad minim veniam, quis nostrud exercitation.

Job Title, ABC Organisation (Month 20XX-Month 20XX)	Comment by Robert Walters: We suggest listing the past 10-15 years of work experience in detail. For any roles beyond that (more than 10-15 years ago), simply list job title, organisation name, and tenure. Aim to keep entire resume to 2-6 pages depending on the role you're applying for and your experience level.
Job Title, ABC Organisation (Month 20XX-Month 20XX)


EDUCATION	Comment by Robert Walters: Keep your education section concise. Include the qualification, year of completion, name of the institution, and a one-sentence summary for each entry.

[bookmark: _Hlk163571938]Bachelor of Marketing, ABC University (December 2015)
Developed a strong foundation in marketing and strategies to drive growth and performance.

Sales Course, ABC Institutions (July 2018)
Gained specialist expertise in sales, lead management and client communication.

REFERENCES	Comment by Robert Walters: Exclude referees' contact information from your resume. Instead, use the phrase "References available upon request" to indicate to the hiring manager that you can provide referees if needed. This approach allows you time to inform your referees in advance.

References available upon request.	Comment by Robert Walters: To optimise your resume, consider utilising AI for proofreading and polishing. Here are some prompts you can use:
1. "Help me review my resume for grammar, spelling, and punctuation errors."
2. "Identify any redundant or wordy phrases that I should remove."
3. "Suggest alternative words or phrases to enhance the engagement of my resume."
4. "Are there any sections where I can provide more specific details or quantifiable achievements?"
5. "How can I optimise my resume for applicant tracking systems (ATS) to improve its visibility?"
Using these prompts can help refine and enhance your resume effectively.
.	Comment by Robert Walters: To finalise your new resume, remove the Robert Walters comments: navigate to the ‘Review’ tab on the top toolbar. Click the delete comment icon to ‘delete all comments’. Then remove this text too.
We wish you the best of luck in your job search!
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